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M=z th B8 Facebook

https://www.facebook.com/carmelsecondaryschool?mibextid=LQQJ4d

MZRhER Instagram

https://www.instagram.com/carmel_secondary_school?igsh=MW8xN2k0czFydTc

xdw==

NZPBXRAUME

https://www.carmelss.edu.hk/site/pta/pta-main/

FRE-FiEH . BEBHREENMAG

https://mentalhealth.edb.gov.hk/tc/index.html

'ERE Net, HER—HAXRABENHE

https://www.parent.edu.hk/

BEIENRRER

https://parent.edcity.hk/zh-hant/
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Carmel Secondary School

Leave Application

Name of student: Class: Class number:

Date(s) of absence:

Time:

(Please specify the time for early departure or late arrival applications)

Reason: (Please tick v the appropriate box)

O Sick Leave (A medical certificate signed by a registered medical practitioner is required for sick

leave lasting two days or longer, during Term Assessments, or during special school events.)

O Medical Appointment (Appointment slip if applicable)

O External Examination / Competition (Supporting documentation required)

O Other (Please specify):

Necessary document(s) enclosed: [ Yes

Signature of Parent / Guardian: Contact number:
Name of Parent / Guardian: Date:
Reminders:
1. Please refer to the Student Guide "Instructions for Taking Leave".
2. Please note that any student absent for more than 29 days will not be eligible to sit for
assessments and must repeat the academic year.
3. Students who fail to provide a legitimate reason or follow the prescribed procedures for leave
applications will be considered truant.
4. An application for sick leave must be submitted to the class teacher on the next school day
following the period of absence.
5. An application for personal leave must be submitted to the class teacher at least two school days
prior to the expected absence.
6. Please print and complete this official form in A4 size, with the signature of a parent or guardian.
Official Use
Received and checked by Class Teacher Followed up by Office Staff
Signature: Initials: Signature: Initials:
Date: Date:
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