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1. Leave applications should be submitted with supporting documents on or before 5:00 pm, 13 March 2026 by email to
info@carmelss.edu.hk or hand delivery. If approved, parents will be notified by phone on or before 17 March 2026.
Applicants will not be informed if their leave applications are not successful. Parents are not advised to phone the school.
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2. Sick leave applications should be submitted on the interview day. Please note that the leave application form together with
a medical certificate should be emailed to info@carmelss.edu.hk or delivered by hand to our school. Leave applications by
phone will not be accepted. Parents should contact us if they have not been informed of the new interview date within 3
working days after their sick leave applications.
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3. Allleave applications will be considered on an individual basis. The school reserves the right to make the final decision on
any leave applications.
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4.  Leave applications that are late or without sufficient documents will not be considered.
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