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https://parent.edcity.hk/zh-hant/
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Absence Letter (Template)

_ (Date)_
Dear (name of the class teacher)

My son/daughter, ___(Class: ) was/will be unable to attend classes in
school on/from (to) for the following reason :

Attached please find a copy of the document concerned (e.g., medical certificate).
Thank you for your kind attention.

Yours sincerely,
(Signature of parent/guardian)

(Name of parent/guardian)
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